Sample Honorary Contract

[Name of NHS Trust]

To:
[Name of employee]











[Date]
1. We are pleased to offer you an honorary (unpaid) appointment with this Trust.  The appointment is to enable you to carry out the necessary operations and procedures that will enable this hospital to participate in the NHS Patient Surveys. 

2. The period of appointment covered will be from [1st date] to [2nd date].  However, your work during this period will be part-time and intermittent, and may well be complete before the end of the period.

3. Similarly the pattern of hours worked in any week will vary according to the requirements of the survey procedures.  The number and distribution of hours will be a matter for mutual agreement between you and [name of external contractor].  You will of course be covered by the Working Time Regulations 1998 and will not be expected to follow other than standard procedures in respect of working time.

4. The work will be carried out off-site at a location to be agreed with [name of external contractor].

5. Since the appointment is unpaid, this contract carries no entitlement to paid holidays, bank holidays, sick pay etc.  Your entitlements in these respects will be the responsibility of [name of external contractor] which is the organisation responsible for the overall design, conduct and reporting of the NHS Patient Survey.

6. It will be expected that you carry out your work in a manner which is safe and absent from risk to your own health and that of any other person who may be affected by your actions or omissions.  It is also expected that you will co-operate with the Trust in complying with any relevant statutory regulation imposed by the Trust.  Whilst on the hospital premises you must comply with the requirements of the Health & Safety at Work Acts 1974 (including Regulations and Codes of Practice issued thereunder).

7. During the course of your work you may have access to information concerning the Trust’s staff, policies, finances or patients, which is strictly confidential.  It is a condition of your appointment that in no circumstances will such information be passed on or discussed with any unauthorised person.  A breach of confidentiality during this contract would result in its termination.

8. It follows from the above that any confidential information and data for which you are responsible should be kept under continuous review and stored in secure circumstances when it is off-site.  The data will be disposed of in a safe manner, and any patient details will be destroyed before disposal.  

9. If required to work on the hospital premises the Trust cannot accept responsibility for articles of personal property lost or damaged on their premises whether by burglary, fire, theft or otherwise.  You are therefore advised to cover yourself in this respect against all risks.

10. Notwithstanding the above, for the purpose of employment insurance (and for no other purpose) you will be regarded as a Trust employee during the proper performance of your duties, provided that at all times you exercise all reasonable skills and judgement and always act in good faith.

11. Please sign and return this letter by way of confirmation of your agreement to the terms on which the appointment is made.

12. The offer and the acceptance of it should together constitute a contract between two parties.

FORM OF ACCEPTANCE

I hereby accept the terms and conditions set out above.

Signed: ………………………………………………………
Date:……………………………..

[Name of employee]

Signed: … ……………………………………………

Title: ……………………………..

(On behalf of the Trust)

[NHS Trust]

13. Date:……………………..

